Meeting Minutes – DRAFT - REVISED
Date: 5/24/18
Location: Vision Room – Loudoun Economic Development – Ashburn, VA
EDA Members
Name
Brian Chavis - Chair
Casey Veatch – Vice Chair
Tony Howard – Asst. Secretary
Chris Charron
Bernard Mustafa
Mark Madigan

Attended
x
x
x
x

Comments

x

Non EDA Members, DED Staff and Guests
Colleen Kardasz, Courtney Sydnor, Cheryl Beebe, Chauvon McFadden, Lisa Molthen

Agenda and Notes
I.

Call to order at 3:07 pm
Mr. Chavis opened the meeting.

II.

Adoption of April 26, 2018 minutes
Mr. Charron moved to adopt the minutes (seconded by Mr. Howard). Passed 5-0; Mustafa
absent.

III.

Renewal of Agreement with Chamber of Commerce
Tony discussed the EDA’s agreement with the Chamber of Commerce. Discussion to re-write the
benefits since certain benefits are not included in the agreement anymore. Mr. Chavis
suggested to work on the document and move this task to June’s meeting/agenda.

IV.

Renewal of Insurance
Discussion of whether to renew the EDA’s insurance policy with VACORP, and whether the EDA
should modify some of the existing coverages. Ultimately the decision was to keep the existing
coverages. Mr. Veatch moved to approve the policy renewal with the existing coverages intact.
(seconded by Mr. Madigan). Passed 5-0; Mustafa absent.

V.

Proposed Amendment to the EDA
Review of the roles and responsibilities of the EDA’s members. Discussion of the County’s
Department of Finance and Procurement taking over the accounting function and how the EDA
calendar year vs. the fiscal year needs to be in compliance. Discussed that under the amended
bylaws the Chairman, Vice Chairman and the Treasurer would be members of the EDA and have
signature authority for checks. The Treasurer would be a member of the EDA and work as the
liaison to Finance and Procurement. The role of Secretary would be staff member from the
County’s Department of Economic Development and not a member of the EDA. A motion to
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approve the amended bylaws (attached) made by Tony Howard and seconded by Mr. Charron.
Passed 5-0; Mustafa absent
VI.

DED Report
Ms. Kardasz provided an update on current positions with DED and announced the hiring and
start date of Katy Lowitz. She explained that we hope to fill the Business Development position
for the rural team as well as the position with SI by mid-July or early August. She also announced
that it was the last night for Envision Loudoun and encouraged public input and attendance.

VII.

Closed Session
The following motion was made by Mr. Howard and (second by Mr. Madigan):
I move that the Economic Development Authority recess this public meeting and convene a
closed session pursuant to Virginia Code §§2.2-3711(A)(5) to discuss to discuss prospective
expansion and retention of existing businesses in Loudoun County where no previous
announcement has been made about the prospects’ interest in expanding its facilities in the
County. Passed 5-0; Mustafa absent.
The following motion was made by Mr. Howard (second by Mr. Madigan):
I move that the Economic Development Authority adjourn the closed session and reconvene the
public meeting; and I further move that the Economic Development Authority certify that to the
best of each member’s knowledge (i) only public matters lawfully exempted from open meeting
requirements under the Virginia Freedom of Information Act and (ii) only such public business
matters as were identified in the motion by which the closed session was convened, were heard,
discussed or considered by the EDA during the closed session. Passed 5-0; Mustafa absent.

VIII.

Adjournment
The meeting adjourned at 4:10pm
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